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01. EmPlwccCrlcrr:

PrinrYl.erd-Ud

ctllrt:

Tb c rGi tutrroc th cr f pad try dilted F.dg not possess any defined

trid *rq GqnEd tu-fu d.,.-i ratc.rlrts aa crrying out of activities by establishments'

Tlisc4adc4lo-rtcsisermhiHf-€nfy-dgyqfi"efinctionsamongsuchbasic
hi- cr bc ds.d6|6f, Ar"to11* t-.i,'4fi'of tbe organization to the holders of posts in this

03.

04.

FF!.

O) bErlh tlbgcrvicrclrtrr:

Otrc.Aib

(c) J-Drfb-

@ hitid
Salat'

l2d

O6cc Aile : To povirt the d srir rcqir€d fa the frnctioning of the offrcers and to assist

tbe progre'rx d hirc of HR'C
' 

(accuding o rycrif rd sigment givetr)

o J.*-l oeo. pftukq fi:mitrre and equipment

o mrs 6b. &;d md any other things as instructed

o ditqrEsrrtmessages
o ansntrs t d.Tbfle in the absence of any offrcer

o op* pf*'"qittt um fax machines and any similar equipment

urm n igrned

" s*;ral-u "r 
elecuic lights, air conditioners and fans at the

opaig rd thc cheing of the offrce-

. op.-,u o* -a"*i"oows at the opening/closing of the office and

attF'dsbfuket dtfry

o my dtr wk relaed b HRCSL activities

NfiiJ.fr-E

96 rl criM n FrnPloyees' Provider FtDd ed Fmployees' Tnrst Fund'

,t-l S5 G.- rd tlc ltorthty Sabry Soh dfic cmployee category

tl- I -St5 n'a [2{'750 - l0x250 - l0x270- 7x300' 15x330-37'000]

12 fuCt d3r* rd 6G iririel sdry silca lpplicable to each grade:

Itr

'ecruitrn-ents 
and promotions should be in

rff tr of tb l{.SD Clrqtlrlio' (trrrnl6'

L crery k d+fu td4' 
""oe rlt"t 

t""le and the structure of grades should be mentioned' when

rml ft6 m F.#; -fo- withb-each category it is not necessary to issue a fresh letter of
'q 

-,rl U isui4 a kner of prmotim b sufEcient' n

n$'t s #:ffi,
Direcioi

i; ; i: e, :^tn:e :: I cf i-ia n :r c t :nil]'l t S?n,iices' Genei*i 
-l!':ji-lsijl-Y

t)iill;::r.'i: I'Jl

line with the

Hrnr Riglts Crdrb dsd Lrfr



rli Ilcrigrrtbc:

Ite desigDatifi/bd in ttspect of the persm recruired b rhk cs&gtry b stated grely fr rhc p d
assignine frncti<rc Tte Apgriming /Head of 6e orgmiz"tio -l- lofo q
desiBnatint given in tbe schedule of posts und€r tbe categtry to my person b"ldioC pods m&';Hs crclr!
Duties signed !o boldfrs of all designations rmder the category will be considered-to be of sirnilr s-.-1a
Head of tbe Orgaiza;m *ill assign duties on the basis of service reguirements, s€nifrit)', eryer11g6 d
meriL

Cadre: lE

For the purpce of pmmotion from grade to grade within the employee category, all grades win b€ c{FRil.'Ed
1e fs \ iithin a combined cadre. The cadre here means the approved total iadre 

-for 
all grades 11a6' S.

employee category.

Efficiency Ber:

The E{ficienry Bar test is a struchred interview conducted by a panel appointed by the appointing arrbaiq--

All employees in this category,

4.5.1. Shurld pass the I't Efficiency Bar Test within 03 years from the date of appointment to Grade IIL

4'5-2- Should pass the 2nd Efficiency Bar Test within 03 years from the date of promotion to Grade II.

4.5.3. Should pass the 3'd Efficiency Bar Test within 05 years from the date of promotion to Grade I.

4.5.4- Relevant syllabus is giv.en in the paragraph 8. Ifan employee fails to get ttgough the efficiency ba
test during the prescribed period" he/she shall be dealt with in terms oi provisions oi the
Establishment Code and the Manual of procedure of the Institute.

4.5-5. Efficiency Bar Examinations will be held once a ye.r or as and when necessary.

h addition to the above efficiency bar requirements, all employees should acquire proficiencies and
competencies which will be prescribed by the Government from time to time.

4.5

4.6

05. Recruitment to Un-Skilled Cateqorv:

5.1 Qualifications:

5.2

5.3

Educational: Persons who have sat for the G.c.E.(o1L) Examination.

Age: Age should be not less than 18 yean and not more than 45 years.

Other':

Every appliconl

i. Should be a citizen ofSri Lanka.

ii. Should be physically and mentally fit to dischmge the duties ofthe post well and to serve in any part
ofthe Island.

iii. Should be ofexcellent moral character.

5.4 Recruitment Procedure:

By calling applications through a public advertisement or a Newspaper advertisement, followed by a shuctured
interview.

i. All recruitments to this category and the promotions within the category should be stricfly in

. "ompliance 
with the provisions of this Scheme of Recruitonent.

ii. The Manual of Procedures (M.O.P.) of the institution shall be applicable to terms of employment
after recruitnent and all matters pertaining to ttrat.

iii. The provisions in this Scheme of Recruitnent shall supersede the provision in the M.O.p. in respect
of all matters provided in this Scheme of Recruitment.

-s*& in *ve ^{e-ct ui lrn@n t, p r i o t+y 2
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IrFtir:r:

Making Sfu fuguttd hrnir:

o Relerrandlrirnlat---;,-fq*6Cfi-
. Relermerycric
o Feriormltt - lcrrn

Prxhr

Tb pruid 1d. H c prrtum- fl h r frlhr;

6-l f,l*trc.*Itr rEr-trdt.rErc

20Mrb
20 Mifs
60 Mrtls

5.5

5.6

lmMrb

Selections willbemade prrdy hfta&dGitfu hEYietr

A1| rccruitments to rmlrilled .--E-l fl b.dl D ru IIL Number ofrecuitments to be decidrjd as per

tbe number of vacmcies silin tb c-'t'T,

Qurlifyirydrb:

Tbe ryIfo:n wrll bc Ec.d eo qdibl hfcrir fu r pc oly if h/stle has mmpleted the necessary

q:alific*irc spGcifd rtu 5. l, 5: d tJ Ee tb dci4 dde for applic*ion.

Cr&sh
.ll calo-rle 5 i ryrnd D d I dt r'Fy rrll be cn probation for a period of three years

nr tb e dqir db. fbpafurc Dd cm&ct is satisfactory during the period of
Fotdc, d l ont'm dlb lr lal.h? Er Tcs blsb will be confimred in the post at the end of
eplidpfr

5&.vrH:
kru rrit. @ ! dlb c*gry d h ffd r tbe fuitial step of the salary scale.

5.7

5.t

06.

{r) Itt{t*l

r dbrcbccoffinthe post

r fuuld bre eonlilrrd l ninimrm of l0 yean of service in Grade III and earned ten
(10) sahry irc

r Shoqing a ctscE c -or,€ average perfomrance according to the approved scheme

of perfunrc Fid fuing a period of l0 years preceding the promotion.

. Slrould hw ccirel.v oqlaed 05 years of satisfactory seivice immediately
prectdi4 the &te of go'ootion

r Should have acbiarcd tte necessary level ofproficiency in second language.

. Srrcsfi.rl co,mpletio of due Efiiciency Bars.

(b) Modc of Promotion:

Througb the application fams introduced by the employer, a request should be made by
6e qualified employees. Tlre appointing authority after verification of qualifications, will
take action for promotion of qualified employees to grade II with effect fiom the date of
$ali[.ing.

Gr*tr rrrrdc I

(r) PrFr.qEisitc
r Sqrld baw coqlaed a minimum of 09 years of service in Grade [I and eamed

nirc (09) salry increments

62



lr ii..:

Should hare mmplerel 05 iears of -tisfacrory senice immoCiarei) ?:eiec:€ -_:.ts

promotion

Shou'ing an aveftrge or above average performance according to the appror.od sccece
ofperformance appraisal during a period of09 years prec€ding the promotion_

Successful completion of all due Efficiency Bars.

llode of Promotion:

Through the application forms introduced by the employer, a request should be made b1
the qualified employees. The appointing authority after verification of qualifications, *i.l
take action for promotion of qualified employees to grade I with effect from the dare of
qualifuing.

I employees who are in the cadre of Human Righs Commission in the employee category of Primary Level -
Lskilled on the date on which this Scheme of Recruitment comes into effect and placed in the salary scale coded PL I

PA Circular No. 6/2006 will be absorbed in to the respective grade of the employee category of Primary Level -

\d in the mamer set out below based on the grade in which the employees have been placed on the date on which
this of Recruitment comes into effect in the salary scale coded PL I under MSD Circular No.30 in terms of the
provlslons Clause 4 of Chapter VII of the Govemment Establishment Code.

However, the of increment applicable to the respective employee will remain as it was before the absorption
Similarly, on the \unds that the salary step the respective employee is drawing currently is similar to the new ialary
s_tep, he / she shou\not be placed on the next higher salary step in terms of Clause 4.4 of Chapter Vtr of the
Government Establi t Code.

The period of service will to be counted with effect from the date ofappointment to the respective grade.

PLI-GradeIII

a. Employees who have not a minimum of 10 years of servrce in a grade or a post, to which the
MSD Circular No.3o have beensalary steps applicable to

assigned,
III of the PL 1 salary scale under

b. Employees who have completed a nimum of 10 years ofservice in a grade / post stated above, but not
satisfied the conditions to be Grade II,

will be ab'sorbed into PL

PL1-GradeII

a. Employees who have completed a minimum of l0 ofservice but less than 20 years ofservice in a
grade or a post in Grade III stated above and have sat ied the necessary requirements in terms of the
Scheme of Recruitment effective before the date on
eflect,

ic\the new Scheme of Recruitment came into

b. Employees who have not completed a minimum of 09 yean of in a grade or a post, to which the
salary steps under Grade II ofthe PL I Salary Scale as stated above been assigned,

7.3

lF:

UJ

(iii)

c. Employees rvho have completed a minimum of 09 years of service in a
II, but not satisfied the necessary requirements for promotion as per the
before the date on which the new Scheme of Recruitment came into effect,

will be absorbed into PL 1 - Grade II.

PLl-GradeI

or a grade relevant to Grade
of Recruitment effective

toPL l -

Recruitment effective before the date on which the new Scheme of Recruitrnent came into effect,

b. Employees who have completed a minimum of 09 years of service in a post or a grade applicable
Grade II as stated above and have satisfied all service requirements as stated above,

a. Employees who have completed a minimum of 20 years of service in a post or a grade relev)
Grade III as stated above, and have satisfied the necessary requiremints in terms of the

+lcrurL\O
i-, t : i,.'.l-i.i,. , '. :. . rl-i':i -

l-)iinr':,:i:
i.'i::p:lit'itiii ,3f ii,!i:r-:,,,,1: -.- . ,,...,
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lt.l -:"

\uil be aNlvro: ulo PL I - C:-'r .

Syllabus for the EfFrcicncr Ber Tcs{ :

8.1 The Syllabus shoulJ bt prep::ei::.:r:nr:':

n:,i:
_ L/l -.-\

! -:! : . . :'
rrL - :,:s-. it-t 3nng *re iollotrine components.

'taiq
08.

G

8.1.1 First Efficiencl- BerTert tto br ('r,-pLttd r+ithin 03 !'ears from the date of appointment to
Grade III)

To check shether ,*le .=6,:-.sr :s =:e\3xt to the post- is conversant rvith the role and

fi.rnctions of the or*:.:zr-.:r

b. To test the emplo-r*--. L'n.'.':l;: uiii: regard to the general office procedures and

establishment ru::rs .s -:tr,:-- .l =3 Nl.

c. To test tl.lekno\\:.+i- id- s rrd :,r-:::;ie:riies as relevanttothepost.

All canJileressho'.,iii.r5',::x::.ri,"..irr::::-l-donarlsatthetesttopassthel'1 Efficiencybar.

TIre L:ien:s* :.:.:r: !.1,i-!: ;rcssr :i "l :r*;;::re Officers from the institute including 0l olficer
rt-n *r Ai:::::-:s:=::c ]r:.::r: ulu :r-,.,a :i;:r::i..m the relevant Department/Section.

C::f:::::: <--,:,*::i3si'--;o a5;g:u:', :iLli",::::- :e;ont-irmed in the post.

&l ' \cmrd Effrci'lcr Bar Te*r rr ht c.rnglctcd rithin 03 lears from the dlte of promotion to
Crrd. ll ,

l:.--. .'... 'r:x ---* L:{:'J.{::ig :r -*c ::':r.':}:t.L}ncemed about the procedural and legal innovations
: ::t a'Lri.r!-[ '-c'r: tirrrLr -i€ :sr;'. :i serrice heshe has been serving in relation to the subjecls

:{,,*; : :E ::!-s si:rs:r:. :i&'.:r-u:::r'-:or and the skills of the employee on innovatiotts lelevattl
:.-. :u :JC"--':r:s l:c,{;rgE':'r,: ::-E :i:* :e.: :1 Se emplolee.

1,.-:n:c,:.r':si:t,-.i::,:r-1: z:.:.- -:::.taiJOoomarkatthetesti.passl.he2ndEfficiencyblrr.

le l:c:-.:':.r :erc: \na-.l i\res-i . - -l Erecutive Otllcers frorn the institute including one ofllcer
::"lc'. :E -{l=i::is-:ior Dfir!ice .!rc :r3 officer lronr the relevant Department/Scction.

&lJ Third Efliciencl Bar Tcst (to bc complcted rvithin 05 years from the date of
promotioD to Grade l)

Ti,e componens under 8.1.2. abo\.:.,i.e applied as appropriate.

.{ll candidates should obtain a minin;um of {0oo marks at the test to pass the 3'd Efficiency bar.

Tle Inrenie* panel should consist (,i0: Executive Olficers from the institute including one olficer
:nnr the.A.drninistration Division anJ one ofilcer from the relevant DeparlmenVSection.

-{llocrrion of dutics:

A..t\ii:i': :': Jj:rss irill not be based on grades. Duties and lunctions falling within the duties.and futtotiotts assigned to

r,e e;:lloy:es oi this category'. can be assigned to ani person in any of the grades, based on selvice requirements,

sen;r:ir. erFd:nce and merit.

Appninri:rg aufioritl sill be the Board of Commissionels olthe l{ulnan fughts Commission.

Definition:

I L I Flar ail pffposes arising out of this Scheme ol Recruitment "Satisfactory Period of Service" mealls, a period of
senice during uhich all the due salary inclements during the period imrnediately preceding the date of
application tbr promotion, have been earned and not subjected to any punishment (other than a waming or a

severe *arning) lor any off'ence committed b1'the ernployee during the period.

09

10.

il

n ii.l



ll.2 1Due Date" means the date on r.vhich this scheure of Recruitment comes in to effect.

Recommended the above Schemc of Recruitment

nut., .J. !. : . .l .t. . . "t-slb

Recommcndcd and fonvarded for approval

Date: . ,

Above Schcme of Rccruitment is approved

W
Signature of the Chief Execute Officer

(Official Seal)

Dr. N. D. Udagama
Chairperson

lJuman Rights Commission of Sri Lanka

4t*/
Signature of the gecretarv to the President

(officiatsear) F. B. A;jj,i;;aOii,;
$ieaeury t" E "&;;;t

{r

az
Dir..to,6f.rut,

Department of Management Seniccs

'lr (

H. G. Sumanasinghe
Director General

Departntent ol l'4anageilent Seruices
General l-teasttr'"

C,-,klmbo-'i'l .


