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SCIIEME OF RECRUITMENT FOR THE POSTS IN THE EMPLOYEE CATEGORY OF
*PRIMARY LEVEL' _ SKILIIED
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01. Emolovee Categorv:

Primary Level - Skilled
02. (a) Broad definition ofthe nature offunctions assigned to the emplovees ofthe

categorv:

(b)

(c)

Aa employee category comprising persons holding a valid motor vehicle driving license issued by the-

Commissioner General of Motor Traffic and attending to duties relating to providing of transport needs of
orgmization too are brought under this category of employees

Posa frllinq withir thfu service crteqon :-

Driver

Job llcrcriptiol:-

b ff* -d to.ra;*;" Ehides'

o &ire myrcbi*assign€dtohim

o Flgrgn ia efit xdgaed policc, deieation visits or any other programmes

o ilrirrirt fu v&i* 6ngd in rel.cion to him in a clean and mecbanically sound

cdin
o lcqrdidcrcocebUirynxningcharts
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SehnSt*.Eta-rLdErH ffit

S&t C* d t fEy S*y Scrb dllc cmploycc category

tL 3 -2016 rt f4290- l0tilt - 1ft3{X)- 1h330 - 12x350- 39,4901

ecc d3r* d lb -id r*y rtca rpplicebte to each grade:

m R*rnm;l Satry
b

PL3 -2016

ttr lsilSb 26,290

u lZh St€D 29,290

I ??nd St€N) 32.320

r€murerations for all the recruibnents promotions should be in line with thetlau,
# tr dL l{SD Circulr No. vzr2orc.
h cuy hrrd+r*ntmeat satry code, salary scale and the struchre of grades should be mentioned. When

fi6 lrr grade to another within each category it is not necessary to issue a fresh letter of
rfFin* d issring a letter of promotion is suffioient.
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Frttc ppoce of proootion torr gnde to grade within the employee category, all grades will be considered

b bc sllin a cdined ca&e. Tbe cadre here means the approved total cadre for all grades under the
,TliFCc*gry.
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]b Efficiacy BarExamination is aTrade Test and a stuchued interview conducted by a panel.
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05.

All employees in this category,

4'4'l Should pass the l't Efficiency Bar Test within 03 years from the date of appointnnent to the GradeIII.

4'4'2 Should pass the 2nd Efliciency Bar Test within 03 years from the date of promotion to Grade IL

4'4'3 should pass the 3'd Efficiency Bar Test within 05 years from the date of promotion to Grade I.

4'i'; Relevant syllab's,-is given in paragaph 8. If an employee fails to get through the efficiency bar test
during theprescribed period, he/she shall be dealt with in terms oiprovisiins of the gstadlistrment
Code and the Manual of procedure of the Iastitution.

4.4.5 Efficiency Bar Examinations will be held once a year, or as and when necessary.

4'5 kr addition to the above efficiency bar requirements, all employees should acquire proficiencies and
competencies which will be prescribed by the Government from time to time.

Recruitment to Semi-Skilled Catesorv:

5.1 Qualifications:

5.1.I. Driver

External Candidates

Educational:-

5.2

5.3

AND

Internal:

Other:

Every applicant,

i. Should be a citizen ofSri Lanka.

Having passed six (06) subjects in G.C.E.(O/L) Examination, at least
with two (02) credit passes in maximum of two sittings.

Having obtained the license to drive heavy vehicles issued by the
Commissioner General, Department of Motor haffic and a minirnum
of three (03) years experience in driving after obtaining the driving
license.

Having obtained the license to drive heavy vehicles issued by the
Commissioner General, Department of Motor traffic and a minimum
of three (03) years experience in driving after obtaining the driving
license.

AND
Completion of minimum of five (05) years satisfactory service in a
post in the Employees category of the primary Level _ Unskilled (pl-l)

Aee, 1o lhe^te.c-ruiLnentg , p1iovi,t3 Should be. given +o tec^rviL" fetsaviiel in 'lVe. gove{\'r{nefit SeYviCQ- qfi ge.condfilen +
Age should be not less than 18 years and not more than 45 yean. The upper age limit will not apply to P"aS 

;9
intemal candidates.
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5.4

ii' should be physically and mentally fit to the discharge the duties ofthe post well and to serve in anypart ofthe island.

iii. Should be ofexcellent moral character.

Recruitment Procedure:

By calling for applications through a public advertisement or a Newspaper advertisement, followed by a Trade
Test and a structured interview

i' All recruitments to this.category and the prom-otions within the category should be strictly in
compliance with the provisions of this Schemi of Recruitrnent

ii' The Manual of Procedures (M.o.P.) of the institution shall be applicable to terms of employment
after recruitment and all matters pertaining to that.



iii' The provisions in this Scheme of Recruitment shall supersede the provisions in the M.o.p. in respectof all matters provided in this Scheme of Recruitment-

Interview:

Marking Scheme for structured interview:

Relevant additional educationaVvocational qualifications
Relevant additional experience
Performance at the interview

a

a.4

a

20 Marks
20 Marts
60 Marks

100 Marks

5.6

5.7

5.8

Selections will be made purely in the order of merit at the interview

All recruitments to skilled category will be only to Grade III. Number of recruitments to be decided as per thenumber of vacancies within the category.

Qualifying date:

The applicant will be heated 
1s-euglnea-rq application fora post only ifhe/she has completed the necessaryqualifications specified under 5.r:5.2 ands.: before the ctosrng oate oidddil.

Confirmation

An extemal candidate appointed.to. crlqe nI ofthis category will be on probation for a period ofthree yearsfrom the date of assumption of duties. If his/her performance and conduci is satisfactory during the period ofprobation, and on completion of.the.ls Efficiency'Bar Examination rr.Lrr"-*ilii. 
"""firmed 

in the post at theend of the period of probation. The intemal r-oiauG urr.uoy confirmed in their posts will be subjected to anacting period ofone year.

Salary af Recruitment :

Persons recruited extemallv will be placed at the initial step ofthe salary scale. The salary ofpersons recruitedinternally will be determin.a in t r* 
"rtrr. 

p."rrro" . chapter vII of the Establishment code.

5.9

Promotions:

The promotional procedure, based on performance, shall be as follows:

6.1

'il
'5.

pr

(a) Pre-requisites

o Should have been confirmed in the post

' Should have completed a minimum of l0 years of service in Grade III and earnedten (10) salary increments

' Showing an average 
9r f9v9 average performance according to the approved schemeof performance appraisal during a pJriod of l0 years pr;;;dfiilh;-ilmotion.

o Should. have completed 05 yean of satisfactory service preceding the date ofpromotion

. Should have achieved the necessary level ofproficiency in second language.

r Successfirl completion of due Efliciency Ban.

Mode of Promotion:

Through the application forms introduced by the employer, a request should be made bythe qualified employees. The appointing ryiili ;fi;verification of qualifications, willd:.1.!on to promote the quaiified eriployees io c"uo" tr, with effect from the date ofqualifring.
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6.2 Grade II to erade I

i;;

i.,, r:I iti li it r:.i it i i: 1' li4;i i, ii i' r:: ;t i*il t .:e :"VidC5
il*n*l:lj "i':r::lrury

Pre-requisites

r should^have completed a.minimum of 09 years of service in Grade II and earnednine (09) salary increments

' 
il"",lf1,litt 

completed 05 vears of satisfactory service immediately preceding the

r showing an average or above average performance according to the approved schemeofperformance appraisal auring a pJ.ioJ 
"iiit;;; pr"ceding the promotion.

r Successful completion of all due Efficiency Bars.

Mode of Promotion:

Through the application forms introduced by the employer, a request should be made bythe qualified employees. The app-ointing *t*ii-"ri* verification of qualifications, willtake action to promote ttre quaiified 
".pr"y".r i.-Li"ae I, with effect from the date ofqualifiing.

with effect fiom the date ofappointment to the respective grade.

(a)

F-^
LJF

(b)

7.2

a. Employees who have completed a minimum of r 0 years of servicegrade or a post in Grade III stated above il h;;. satisfied the n,Scheme of Recruitment effective uefo.e a" aate ;""ffi; ,#'"":;effect,

EqnloVggs who have completed a minimum o)
satlstred the conditions to be absorbed into Grade

years of service in a grade/post stated above, but not

than 20 years ofservice in a
requirements in terms of the

of Recruitment came into

to which the

Grade
itrnent

b' Employees who have not completed a minimum of 09 years of service in a gradesalary steps under Grade II of the pL 3 s;i..fi;i; as srated above have been ass

\c' Employees who have compreted a minimum of 09 years of service in a post or a grade rele,

lkll"l*::l*11.^-Xllry *q":l"ni ,o. promotion, as per the scheme ofeffective before the dare on which,i. ".;i;;; "it fi:h:T?"tr t#t$.:;

ll employees who are in the cadre of Human Rights commission in the employee category of primary kvel - Skilled

' l*;rui:1,f;j,jr:::fri",:y:*T;-;ffiT_iro effect and.praced in the sarary scare coded pL 3 under p.l
ff ',lJf;**"::'::T1': j: j*:.::i*l:!",m;6;':,,::"':ff il:tr'li'ri;ix1,1l:il'Hil',*manner 3B{ out below based on the grade in wh^ich th;;"pl;y*J*:!iffiH5"JJ;:::i:Hffi1-dl*T.fi.|?

n',T:T:ixffi:','if ;ffi:$"*'##;:ffi*t'1",##ft;;'b?fiii'*". ,o in terms orthe provisions in

7.3 The period of service will have to

(i) PL 3 - Grade III

a. Employees who have not

will be absorbed into pL 3 _ Grade III.

(ii) PL 3 - Grade II

minimum of l0 years of servicesalary steps applicable to Giade III the PL 3 salary scale underassigred,

in a grade or a post, to which the
MSD Circular No.30 have been

will be absorbed into pL 3 - Grade II.

LJ jl lr

nFlst

to



PL3-GradeI

effect.

yees who have completed a minimum of 20 years of service in a post - t-Ct-{:^:t1"..tl1|1: li,'""
;ffi{#';;;"d 

"u""., 
L"a have satisfied the necessary requirements for promotion in terms of the

ffi#;Fa-;trr"""i .n .ilr. before the date on which the- new Scheme of Recruitment came into

I

zr b. Emoloyees who have compleh->.qlnimum of 09 years of service in a post or a grade applicable to

q(wv" t" C;;Uii;s suted above und huu. satishfell5ervice requirements as stated above'

-)2 
\--\

-'rirfap-erlffgErploy"", 
who have been assigned with the salarytEm-aqglicable to PL 3 - Grade l under the MSD

-t i! 
o",nnt nE1$g$gruo'ro

i l':tt:Ufy Will be absorbed into pL 3 - Grade L
,,'l:lr) U I

8. Svllabus for the Efficiencv Bar Test:

f.,:. 11li
UUtJ'

8.1 The syllabus should be prepared relevant to each post covering the following components.

S.l.lFirstEffieiencyBarExamination(tobecompletedwithin0Syearsfromthedateof
appointment to Grade III)

a. To check whether the employee as relevant to the post, is conversant with the role and

functions of the institution.

b. To test the employee's knowledge with regard to the general office procedures and

establishment matters as relevant to the post'

c. To test the knowledge, skills and proficiencies relating to functions assigned to the post and

emPloYee category.

All candidates should obtain a minimum of 407o marks at the test to pass the l" Efficiency blr'

. The Interview panel should consist of 02 Executive Officers from the institute including 0 I ofllcer

from the Administration Division and one officer from the relevant DepartmenVSection'

candidates should pass this effrciency bar test to be confirmed in the post.

8.1.2 Second EfficiencY Bar Test

(Tobecompletedwithin03yearsfromthedateofpromotiontoGradell)

* To test the knowledge of the employee concerned about the procedural and legal innovations

in the relevant field"during the period of service he/she has been serving in relation to the

subjects covered in the fiist efdciency bar examination and the skills of the ernployee on

innovations relevant to the appointment'

* To test whether the employee has acquired skills relating to the post in keeping with his

senioritY.

All candidates should obtain a minimum of 40% marks at the test to pass the 2"d Efficiency bar'

The Interview panel should consist of02 Executive Officers iiom the institLrte including one officer

from the adminisiration Division and one officer from the relevant DepartmenVSection.

8.1.3 Third BfficiencY Bar Test

(Tobecompletedwithin05yearsfromthedateofpromotiontoGradel)

The components under 8.1 '2. above to be applied as appropriate'

All candidates should obtain a minimum of 407o rnarks at the test to pass the 3'd Efiiciency bar'

The Interview panel should consist of02 Executive Olficers from the institute including one officer

from the Administration Division and one officer from the relevant Department/Section'
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10.

Allocation of duties:

Allocation ofduties will not be based on grades. Duties and functions falling within the duties and ftinctions assigned to

the employees of this category, can be assigned to any person in any of the grades' based on service reqrtiremeuts'

seniority, experience and merit.

AppointingautlroritywillbetlreBoardofCommissionersoftheHumanfughtsCommission.

Definition:

For all purposes arising out ofthis Scheme ofRecruitment "satisfactory Period ofService" means, a pcriod of

service during which all th; il; ,ulury in...rn.nts during the period immediately preceding the .date 
of

"pplt;;il 
i;; p.omotion, have been eamed and not subjected to iny punishment (other than a rvarning or a

,[i.r. *urningj fo. uny offence committed by the employee during the period'

,,Due Date" means the date on which this scheme of Recruitment comes in to effect.

t1.

fi.2

ll.1

Ilecommended the above Scheme of Recruitment

Uute: . , J
I tt l.:l[

Reconrmendctl and folrvarded for approval

Datc: . .

Above Scheme of Recruitment is approved

(Official Seal)

Dr. N. D. Udagama
ChairPerson

IIuman Rights Commission of Sri Lanka

2/'^"4/
/

Signature of the Secretary to the Prcsident

\X \ d-L>t+q'*qv\'e-{ v.--- { I

Signature of the Chief Execrrte Officer

Q-I
Director Gerleral

Department of l\{anagement Services

Date:.. .....>.71'' I t 6

(o rn c i ar 
""" *T;*y"iy* f"?d_,

H. G. Sumanasirrghe
Director General

Departmettt crf tvlanagetrrent Services

Gerreral Treastrr 
"C'-r!ombo-']1'


