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Human Rights Commission of Sri Lanka

SCHEME OF RECRUTTMENT FOR TIIE POSTS IN THE EMPLOYEE CATEGORY OF
..ENFORCEMENT/OPERATINAL/EXTENSION''

File No:

MSDFileNo: ....

Emplovee Catesorv:

Enforcement / Operational / Extension

(a) Broad definition ofthe nature offunctions assisned to the emplovees ofthe categorv:

A category ofemployees comprising persons recruited with a basic degree awarded by a university recognized

by the U.G.C. or qualifications recognized as similar to that by the U.G.C. as basic entry qualifications and

assigned with duties and functions ofoperational / instructional nature arising out ofthe major role conferred

upon the organization by the AcVstatute/Special Proviso by which the organization has been established.

Posts falling within this service cateqorv:

Human fughts Offrcer

Job Description

Human Rights Offrcer

hearing complainants, conducting investigations and when permitted conduct inquiries,

engaging hotline duty, assists human rights programmes.

visits Police Stations and places ofdetention, examines conditions under which persons

are detained or held in custody and submits reports with recommendations if any

Nature of Anoointment:

Permanent *'ith entitlement to Employees'Provident Fund and Employees' Trust Fund.

Salan' Scale, Efficiencv Bar and Emplovment Structure

4.1 Salary Code and the Monthly Salary Scale of the employec category

MA 5-1-2016 Rs. [34,8'/0 - 10x660- 15 x755 - 11x930-63,025]

Structure of grades and the initial salary step applicable to each grade:

Grade Relevant Initial Salary Step iVTA 5-1 2016

II] lst SteD 34.870

I l2th Step 42,225

I 23rd Step 50,530

Ho*ever. till 01.0i.2020 remunerations for all the recruitments and promotions should be in line with the
schedule II of the N{SD Circular No.0212016.
ln er ery lener of appointrnenl salary code, salary scale and the structure of grades should be mentioned. When
promoting from one grade to another *ithin each category it is not necessary to issue a fresh letter of
appointment and issuing a letter olpromotion is sufTicient.

Cadre :

Human Rights Ofllcer 47 nos.

For the purpose of promotion from grade to grade within the employee category, all graries will be considered

to be udthin a combined cadre. The cadre here means thc approved total cadre for all grades under the

emplol,ee categor)'.

(b)

(c)

03.

04.

4)



Coa'md tbe Mmual of Procedure of the Institute.

4-45 Emcimcy Ba Exnminations will be held once a year, or as and when necessary.

45 h additi<n ro fte above efficiency bar requirements, all employees should acquire proficiar-r dcqamies which will be prescribed by the Govemment from time to time.

Rccrrlncrt to Erfortrmcnt/Ooerational / Extension Categorv:

5.1.1 Qtrlifrcrtions:

Extcmal : A Bachelo/s Degree in Law / Social science / conflict Resolution / Inemff
Relations or related,area with appropriate subject combinations from a rnivcaf
recogrized by the U.G.C. with a Post Graduate Diploma in the relevmt fie5-

5.1.2 : (1 or 2 below)

n Li.i. Fuiiar
l.

2.

Having obtained the by the extemal candidates above.

05.

l-.i-Th

Ib FfEd-t BrEnilin b a Wrincn Exmincirn

Al .rfTctridirc-Ery,

l-d-l srr*r rc 6 lr Effci:ocy Ba Test wirhin 03 years aom $e dde of ap<intngl b ru r
4.,1l! hdrsthe f fmciarcynarTestwirhin 03 years ftomthe date ofpromotiobg'rL
a.13 SLdd px tb 3d Effici€ncy Br Test within 05 years fiom the date of prmotion to tr L

4-1.1 Rdara ryflSrs b given in paragmph 8. If an employee fails to get tbrough tbe effifut
driE fu Fscrfred penod, hdshe shall be dealt with in terms of provisions of rhc Es*

Completion of a minimum of 05 years satisfactifrRnnisriqMA 3, MA 4 categ', c
Grade I I of MA I or above category in the subject area releuaniTo-ihupost*_

Age:

Age should be not less than22 years and not more than 45 years. The upper age limit will not apply to tb
internal candidates.

Other:

Every applicant,

i. Should be a citizen ofSri Lanka.

ii. Sholld be physically and mentally fit to discharge the duties of the post well and to serve in any pat
ofthe Island.

iii. Should be ofexcellent moral character.

Recruitment Procedure:

Recruitrnent will be done after calling applications through a public advertisement or a Newspaper
advertisement and on the results of a written competitive examination and / or a structured interview conauJteO
by a panel appointed by the appointing authority as determined by the Board of Commissioners.

i' All recruitrnents to this category and the promotions within the category should be shictly in
compliance with the provisions of this Scheme of Recruifrnent

11- The Manual of Procedures (M.O.P.) of the institution shall be applicable to terms of employment
after recruitrnent and all matters pertaining to that.

The provisions in this Scheme of Recruitment shall supersede the provisions in the M.O.p. in respect
of all matters provided in this Scheme of Recruitment.

[Jireclc;

il c p a r t rn e nr o'f 

;i:l ii gilr-;i'
Colornbo'9'l

;cai-vices

5.3

l1l.



Writbr C-ompc{ititl Enmirrtir:. 
.

Subjects for the examination are give'nbelout

. LanguageProficiencY
o Aptihrde Test
. Subject knowledge relevant to the post

Language ProficiencY:

This paper will consist of questions to test the candidate s ability of expressiorq comprehensior4

spellingand knowledge in the application of simple rules of grammar'

Aptitude Test:

This paper will be desigrred to test the aptitude and ability of the candidate to perfomr his/her official

duties.

Subject knowledge relevant to the post:

This test is to assess the subject knowledge ofthe candidate relevant to the post.

Candidates should secure at least 40% ofthe marks allocated for each subject and an aggregate ofat

least 50% of the total marks to pass the recruitrrent examination. The number of extemal candiclates

called for the interview will be'based on merit at the examination. However, all intemal candidates

who pass the written examination will be called for the interview'

Structured Interview:

Marks allocated for the interview are as follows:
e Relevmt additional experience

r Relevmtadditionalqualihcations
. Other achievements
r Perfoomce atthe interview

30 Marl$
30 Marks

15 Marks
25 Mad<s

5.5

5.6

100 Mad$

g. $dced fuougb a writen competitive examination and a stnrctured interview final selection will

bG in the sd€r of m€rit based bn tbe aggegate of 6V/o of the marks obtained at the written

midim od 409o of the nrarks obtained at the interview.

11.s€le*d ftor4b a sfuctued ineryiefl - appointmetrts will be made purely in the order of merit at

fullrri:w.

AII recnn6 b fir c*ry win bG dt b Crade IIL Number of recruihrients to be decided as per the

der of vuir ridit fu c*grt-

QEE-g+ r

Tb +1i;a ril bc tn*d r gelifod fu rylicdim fm a post only if he/she has completed the necessary

.lE|Aict* spocru .' 5.{ 52 d 53 befue &e clcing date of applications.

CffLr

An qgd ddab qpoiilcd to Crade Itr of this category will be on probation for a pAgd of three.years

t* e A*" ot*-"il|* of dties If bis/ter performance and conduct is satisfactory duringthe period of
gotlL, -l * oorpUi.. of rc lr Efficitry-Bar Examination he/she will be confirmed in the post at the

lae off pe.i n ofpobdm- tternl cmniaafs who are already confirmed in their posts will be subjected to

nuirvperiodofreSrca.

$hryrBrcr-e
Fersm lEuibd ocermlly will be placed at the initial step of the salary scale. The salary of persons recruited

immttywitrbercminia Uterns ofthe provisions in ChapterVII of the.Establishment Code'

'#<t^'A -
D.H $ Purrr#il

Directcr
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6. l*

Ib puid Fb brgd o pa.famre, shall be as follors:

6.2 Grade II to erade I

Pre-requisites

r Sh-ould have completed a minimum of(10) salary increments

ttFrcFidtc

. Sbold have been confirmed in fhe post

' 
ffi3r9"##ffitminimql of l0 vears of service in crade m d
W*+g an average or above_average performance according to the approraloI p€rrorm:mc€ appraisar ourrng a pJ-rioa 

"riiiy"tlil*ai"g the prmir
should have completed 05 years of satisfactory service preceding the prmtb
Should have achieved the necessary level ofproficiency in second languaga

6_t

(r)

o)

r Successfiil completion of due Efficiency Bars.

Mode of Promotion:

jhou4.rl..upplication forms introduced by the emolcfte. qualified employees. Action wiii b!'rir.lo*i"rjuyt" 
a request should be *F

t'Jfff 
tH?':f;l;iili""',,"p'"'"i.,r,.*fi 

iil.J',,"0,$"".:0,0""&:Tf JIH*

(a)

10 years of service in Grade II and eamed tea

4+<"o4 -__-+--nrr^hrrLr.n.fr. l-UtlaFeiUma
Llire Cloi

il l; ;:iiryten i i;i i'r, a:: l-:,e.jiiiti+it t ServiCqb)
Ggi-tit;,ri i ti:i.i:;'"rry

Cili.n-,f,s [J'j

' 
;*|l,jf,ve 

completed 05 vears of satisfactory service imrnediately preceding rb
o showing an averase nr 

lbgu? average performance according to the approved schemeof performance apiraisal d"rd; ffi;j#,ffi;, preceding the promotion.
r Successful completion of all due Efficiency Bars.

Mode of Promotion:

ff:i?1ti::illi"j:y*i.TH'ff;lfJ ff;'"#ver,,a 
request shoud be made by

['Jft?;B?":tXl31ttffi 
;',top.'ot"tr,".o#iii*J',*0,$'."Xti""H1t#1"#?,ff f

-gltv^
u. t l.u!.

_ ilii.ecicr
urpi:rtment cf fiianegenieni Sei.vices
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However, the date of increment applicable to the respective employee will remain as it wal before the absorption.

Similarly, on the grognds that the salary step the respective employee is drawing cunently is similar to the new salary

step, he i'she shoutd not be placed on the next higher salary step in terms of Clause 4.4 of Chapter VII of the

Establishment Code.

of seivice will bave to be counted with effect fiom the date of appointrnent to the respective grada
.t

7.3 The

(to be discussed Commissim)

CL*T5.I

YabffialltAtl -GradeI.

8. SvbhtkrlrrEnninrtion:

(r)

u,h byr nd c@teted a minimurn of l0 years of service in a grade or a post, to which the

salry to Crade Itr of the MA 5-l salary scale under MSD Circular No.30 have been

assigne4

b. Eqlcfeesrb oqteed 6 minimrm of l0 years of service in a grade/post stated above, but not

s*is6edfu bc $sqbed into Grade II,

wiltbeffiatXAtl

MA$l -Gl*tr
& Ern|lh'-tr*Lc'4rFhdr of l0 yers of service but less than 20 years of service in a

gr*crdirultr n*d iule have satisfied the necessary requirements in terms of the

S"r- dfcdftr c&airc b&€ fu
.ftct,

m which the new Scheme of Recruitment came into

b- Hfu t hc t o{cld r riirrsn of I of service in a grade or a post, to which the

*tq.*ffi tr db XA'l S.kt Scal€ above have been assigred,

m

(ii)

(nD

c. Edofs t hrc qbd e minimum of l0 pas of t
ILHlrfrft wYrc+te-e*. e Perthe

l Erflopthrc cqhedaminimum of 20yean ofservice in apostor a

Sl G* ltr r d-d -oE od bare satisfied the necessary requirements in t

in a post or a grade relevant to Grade
of Recruitment effective before the

& c5 t a Sfu dRecmillm cme ido effect

rilbffi-rLAll-ruIL
HA$t -ffi!

relevant to MA
of the Scheme of

ncafrffiAircbcfue&e dde mrryhichthe new Scheme ofRecruitment came i

h. E-t|''l- fr bc c'r5ll€fd a minimum of l0 years of service in a post or a grade

G* tr l3| |bouc ud have qatrsfied all service requirements as stated above,

c. c=lt= fr htc bcea assigned with the salary steps applicable to MA 5-l Grade I under the

"st@u ^\ ''''D.H.S. Putlaperffi'd-
D!recior

D e p a rtm e n t o I i''.i a n :; ( r l i'r ii i; 1 .j ;r iv' i c e s
Genefei 

-{ 
; :: ii5J..:i l

Cci*li:*l {'l'l

Ll
tlJ

fb $y[fu $ould be prepared relevant to each post covering the following components.

ro fmAg8gy Bfl: Examination (to be completed within 03 years from the date of appoinhnent to
(*Itr)

Crrb ff sl a *riUen exmination which shall consist of the following subjects.

r OfuSFteus
r .tccdirySyffi
r SfrtKmdedge

OftcSytc
I tc*: tomrbagp of fu Office Systems practiced in a Government Office and the candidate's ability to apply

such bwledgB as "U as his ability to properly understand official documents and to present his/ her-views /
gbstrnfins io a specific mmer fuough clear and brief minute, and the ability to draft a letter in terms of a given

a&willbeE*d-

4+'Yt
D.H.S. Pullaferr-rma

Director
Departn:ent of ltJanareir'1:-1ii r''" ',s.'' 

Generni -[li:.:tL:,.



ActrelgSFilc:
Thb pqer witl be d€sigDed to garge the howledge md uadershding of lte cadidde m tbe bcic bools of
accum md finsrcial management maintained in a public office.

Subjcct Knowledge:
This p4er will be desigred to test the knowledge of the candidae on duties assigned to the post ftd arise qr of fu
provision in the respective legal provision to establish the instructioq information to be co[ected md m]Fis ad
processipg ofzuch information and dissemination and other such duties assigned to the post.

Caodidates should secure a minimum of 40% marks from this examination to pass the lst Effciency bar.
Candidates should pass this efficiency bar to be confrmed in the post.

8,1.2 Second Efficiency Bar Examination (to be completed within 03 years from the drtc of
promotion to Grade tr)

Candidates should sit awritten examination which shall consist of the following subjects.

1. EstablishmentProc€dure

2. Subjectknowledge

3. GeneralPaper

Establishment Procedure:

This paper will be designed to test the knowledge of the provisions of the Establishment Code and the

Manual of Procedure of the Institute.

Subject knowledge:

This will test the knowledge of the employee concemed about the procedural and legal arnendments made

in the relevant field during the period of service he/she has been serving in relation to the subjects

assigned to the post and to evaluate the proficiency acquired by the candidate through his/her experience

in office activities.

General paper:

This paper will consist of two parts:

i. Reading and understanding a statement or a report ofdiscussion and prepming an article
or a report.

ii. Assessment ofthe candidate's ability in understanding and analyzing events in modern
society.

Candidates should secure a minimum of 40% marks from this examination to pass the 2nd Efficiency
bar.

8.1.3 Third Efficiency Bar Examination (to be completed within 05 years from the date
of promotion to Grade I)

Candidates should sit a written examination which shall consist ofthe following subjects.

o SubjectKnowledge

o Problems relative to the Office Procedures (M.C.Q.)

Subject Knowledge

This will test the knowledge of the employee concerned about the procedural and legal amendments
made in the relevant field during the period of service he/she has been serving in relation to the subjects
covered in the first and second efiiciency bar examinations and the skills ofthe employee for innovations
relevant to the appointnent.

Problems relative to the Oflice Procedures

This paper is desigred to test the knowledge in the areas the candidate, as relevant to his post should
essentially be well aware of.

Candidates should secure a minimum of 40% marks from this examination to pass the 3'd Effrciehcy bar.

n!-{s FffiH*,
_ Ullector
U 3 i1 e f t t l e R t X i [".tr p n,3 g g 
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Appointing autlrcitl *ill be the Board of Commissioners of the Human fughts Commission of Sri Lanka.

Definition:

l0.l Fr dl prposcs rbirqg od of this Scheme ol Recruitment "Satisfactory Period of Service" means, a period of
scnfuc d.ring nbdr all the due salar.v increments during the period immediate.ly preceding the date of
applitilo la prunaiur* hare been eamed and not subjected to any punishment (other than a warning or a
ssrrrl brnDg., fcr m) offence commiued by the officer during the period.

'Due D*'rc tbc dere m uhich this Scheme of Recruitment comes in to effect.

Recomncd ft jrrc Scfcrc d Rcruitmcat

l0-2

o.,.' .../.F..
l-s !: Signature of the Chief Execute Officer

(Official Seal)

Dn N. D. Udagama
Chairperson

Human Rights Commission of Sri LankaRecocncdJLrrUlrpd

Ilett:. .

AborcSc|r-dhaprd

Drk.-.. ?a-t r* lL6

(officiarSear) p. B, AI
Sctetary

Qrv
Director Gcneral,

Dc pr rtrne n t o f M:-na ge me n t Se ru ices

7\'++J
Signature of th/Secretary of rhe IVlinistry

H. G. Sumanasinghe
D'reclor General

leoari'rer-'l of Managernenl Services
Generai Treasury

3:iorcbo-n 1

BEYKOON
to the President


